G - THUONG BINH VA XA HOI CONG HOA XA HOI CHU NGHIA VIET NAM
ANG SAI GON GIA PINH Poc 1ap — Tu do — Hanh phic

Tp. H6 Chi Minh, ngay thdng 01 ndm 2025
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Ve viéc tuyén dung can bg, gidng vien, nhan vien

Truong Cao dang Sai Gon Gia Dinh la truong dao tao da nganh (Khéi nganh Stre
khoe, nganh Kinh té va nganh Ky thuit). Truong tuyén sinh thudng xuyen v6i nhleu hinh
thirc dao tao dép trng nhu cu cta ngudi hoc va xa hoi. Pé dap tng nhu cdu phat trién ctia
truong, chiing t6i mong dugc hop tac voi nhiing d6ng nghiép méi, c6 tinh than trach
nhiém nhiét tinh, ndng dong va tam huyet vGi cong viéc, véi cac vi tri sau:

1. Vitri tuyén dung: Can b Tw van Tuyén sinh
1.1. Truwémg phong tuyén sinh h¢ trung cip

- 86 lwong: 02 ngudi — Nam hodc nit A;ﬁ
- M6 td cong viéc: / /Tr-w(

+ Té chitrc diéu hanh céc hoat dong tuyén sinh theo ké hoach da dugc phé duyét. Phéff( etk o=
bd chi tiéu tuyén sinh cho cac nhan vién dudi quyén quan ly, nhimng giai phap dam ba SAI(
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+ T chitc cac hoat dong quéang ba tuyen sinh trén tat ca cac kénh chinh thong cua nha\ ”\5
truomg dua trén két qua khao sat cac diém truong.
+ Giam sat cac hoat dong tiép nhan hd so ghi danh, hd so nhép hoc cia hoc sinh méi.
+ Quan tri phong va céac cong viéc khac khi dugc phan cong.
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1.2. Nhén vién tuyén sinh hé trung cap, cao ding
- 86 lwgng: 07 ngudi — Nam hodc nit
- M6 ta cong viéc:
+ Tu van tuyén sinh: Dai hoc, Cao ding, Trung cap; THPT
+ Tu vAn online qua website va facebook cia truong;
+Di tu vén tuyén sinh tai cac tinh thanh theo ké hoach;
+ Hudng din, nhan, giai quyét cac loai gidy to hd so nhap hoc cia Hoc sinh — sinh
vién;
+ Téng hop hd so tuyén sinh;
+ Céc cdng viéc khac khi dugce phéan cong.
- Yéu cdu:
+ Tt nghiép cao dang trd 1én;
+Co ngoa1 hinh dé nhin;
+ C6 kién thirc x4 hoi, k¥ ning giao tiép, kha ning thuyét trinh..
+ C6 tinh thin trach nhiém, nhiét tinh, nang dong;
+ Str dung thanh thao tin hoc vin phong;
+ Ul tién nguoi c6 kinh nghiém.



2. Vi tri tuyén dung: Nhan vién phong Dao tao
- 86 lwong: 02 ngudi — Nam hodc ni
- M6 td cong viéc:
+ Quén ly két qua dao tao.
+ Cong tac gido vu.
+ HJ tro lap ké hoach dao tao
+ Quan ly sinh vién.
- Yéu cau:
+ T6t nghiép cao dang tré 1én;
+ Cé tinh than trach nhiém, nhiét tinh, ning dong;
+ Sir dung thanh thao tin hoc vén phong;
+ Uu tién nguoi c6 kinh nghiém.
3. Vi tri tuyén dung: Giing vién nganh Cong nghé 6 té
- M6 ta cong viéc:
+ Chiju trach nhiém giang day ly thuyét, thuc hanh, thi nghiém, thyc tép theo chuong
trinh dao tao ctia Khoa:
+ Tham gia xdy dung, ra sodt chwong trinh dao tao;
+ Tham gia cdc hoat dong kiém dinh chat luong co so gido duc va kiém dinh chuong
trinh dao tao:
+ Tham gia bién soan gido trinh, sdch tham khdo chuyén nghanh,
+ Tham gia cdc hoat dong truyén thong, tuyén sinh ctia Khoa va Truong;
+ Thuec hién cdc nhiém vu chuyén mén khdc theo sw phdn cong cua lanh dao Khoa.

4. Vij tri tuyén dung: Nhin vién Phong T6 chirc-Hanh chinh
- 86 lwong: 03 ngudi — Nam hogc ni
- M6 td cong viéc:
+ Soan thao vin ban, hop ddng
+ Cong tac vé vin thu, luu tri, nhan su
+ Céc cbng viéc khac khi dugc phéin cong.
- Yéu cdu:

+ Tét nghiép Dai hoc tr& 1én cac chuyén nganh Kinh té, Quén trj kinh doanh, Luit,
Quan tri ngudn nhan lyc;

+ C6 tinh than trach nhiém, nhiét tinh, ndng dong;
+ Uu tién nguoi c6 kinh nghiém.

5. Vi tri tuyén dung: Nhan vién bio v¢

- 86 lwong: 04 ngudi — Nam

- M6 td cong viéc:

+ Bao vé an toan co s¢ vit chét, an ninh trat tir trong trudng hoc, gilr xe, thudng truc.
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+ Céac cdng viéc khac khi dugc phén cong.
- Yéu cdu:
+ C6 stc khoé tdt;
+ C6 tinh than trach nhiém, nhiét tinh, ning dong;
+ Ul tién nguoi ¢6 kinh nghi¢m.
6. Vi tri tuyén dung: Chuyén vién Trung tim hop tic qudc té
- 86 lwgng: 02 ngudi — Nam hodc nir
- Mo ta cong viéc:
- Tham muu va gitip Hiu truong trong viéc quan ly, tong hop, phét trién, nang cao hiéu
qué cong tac hop tac qudc té trong dao tao.
- Chu tri va phéi hop v6i cac don vi ¢6 lién quan moi, tiép nhan va quan ly sinh vién, hoc
vién, gidng vién va cac chuyén gia nudc ngoai cong tac va lam viéc tai Truong theo yéu
cau cua Trudng va quy dinh cua phap luét.
- Cac cong viéc khac khi dugc phan cong.
- Yéu cau:
+ Tot nghiép Pai hoc ngoai ngit trd 1€n;
+ Co tinh than trach nhiém, nhiét tinh, ndng dong;
+ Uu tién nguoi ¢6 kinh nghiém trong nganh Luét.
7. Ho so tuyén dung: (chung cho 05 vi tri tuyén dung)
+ Pon xin viéc (vi€t tay);
+ So yéu li lich (c6 ching nhan cta chinh quyén dia phuong);
+ Can cudc cong dan (ban sao);
+ Céc vin bang ching chi c6 lién quan (ban sao);
Ghi chu:

- Ho so dy tuyén gt truc tiép qua dia chi mail: sggd2017@gmail.com

- Hoic ndp truc tiép tai Phong Té chitc - Hanh chinh trudong Cao ding Sii Gon Gia Dinh,
dia chi: 514 Lé Quang Dinh, phuong 1, quan Go Vap, TP.HCM. Dién thoai:
0918.065.828 (gip Thiy Kiém). Phong T4 chtrc - Hanh chinh: (028) 35888751.
- Ho so xin mién tra lai.
- Thoi han: Tir ngdy thong béo dén hét ngay 31/3/2025./.
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